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Kenn & Kenton Federation 

The aim of this Policy is to open up the democratic process and encourage public 

participation, so that everyone can be more involved in decision making regarding 

our Federation.  

Provisions Relating to Public Attendance and Participation at Governor 

Meetings 

For the purposes of this Policy, “participation” and "participate" shall mean the asking 

of any question, the making of any statement or presentation, or the submission of 

any petition, and "attendance" or "attend" shall mean the ability to be present to 

watch and listen to the business of a Governor meeting. 

 

A Public Attendance at Meetings of the Governors 

1 Any person or representative of an organisation may attend the following 

category of Governor meetings:  Meetings of the Full Governing Body. 

2  For the avoidance of doubt, there is no ability for the public to attend 

Committee, Working Party and other meetings of the Governors, unless 

attendance at those meetings has been invited specifically. 

B Public Participation at Meetings of the Governors 

1 Subject to the limitations and exceptions set out below, any person or 

representative of an organisation shall have an opportunity to participate at 

meetings of the Full Governing Body. 

2 The agenda for all meetings of the Full Governing Body shall include an  

agenda item to receive public participation. 

3 Any person or representative of an organisation who wishes to take this  

opportunity of participation at a meeting of the Full Governing Body shall 

notify the Clerk to the Governors at least 48 hours before the commencement 

of the meeting. 

4 The notification under 3 above must be by e-mail or in writing and shall 

include: the name and contact details of the person to address the meeting, a 

brief summary of the matter or matters to be raised and, in the case of a body 

or organisation, written confirmation that the person is authorised to speak on 

behalf of that body or organisation. 

5 For the avoidance of doubt, participation may be exercised with regard to any 

matter within the purview of the Governors and shall not be limited to matters 

on the agenda for a meeting. 
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6 The Chairperson shall invite each person who has given prior notice in 

accordance with 3 above to address the meeting. The speaker may address 

the meeting for up to five minutes, or such longer period as the Chairperson, 

in his/her absolute discretion, may permit. 

7 Where there are a number of people wishing to participate who, in the opinion 

of the Chairperson, appear to be concerned with the same subject matter, the 

Chairperson may indicate that the number of individual speakers cannot be 

accommodated and may ask those concerned to nominate a spokesperson to 

address the meeting. In these circumstances, the Chairperson may allow a 

brief adjournment to enable a spokesperson to be appointed, and may 

indicate that a speaking time in excess of five minutes will be permitted. 

8 The total time allowed for all public participation at any meeting under this 

Policy shall not normally exceed 20 minutes. 

9 Any statements, questions, presentations or petitions shall be heard and 

received without debate. Governors may ask questions for clarification, but 

shall not respond on any matter or enter into any debate. 

10 Upon the conclusion of the time for public participation, the Chairperson shall 

move to the next item of business and, from that point, no further public 

participation shall be permitted at that meeting 

11 Every person asking a question, or making a statement requiring a response, 

shall receive a written response from the Chair of Governors within 14 days, 

unless additional time for investigation and/or consideration is required. If 

additional time is required, an interim response shall be sent giving reasons 

and the date by which it is anticipated that a final response will be provided. 

12 Governors and the Headteacher shall be informed of the written response in 

due course. 

13 “Chairperson” shall mean the person presiding at the meeting of the Full 

Governing Body in question. 


